Academia Guide: Withdraw from Program
By: Rajaa Zeidan,
IT Support
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Types of Requests

e To change your address details

e To change any personal details

e General Request
e Excused Leave Request

e Withdraw from program
e Withdraw from course
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Dashboard

* After loggingin, you will be directed to the dashboard.
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Requests

* You can raise a request, view your requests and leave report
from the “Request” menu.

My Requests My Reports

Appointment > All Requests Leave Report
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To raise a request

To raise arequest, select “All requests” from the request menu and click on “Raise Request”.
This will open a page with the type of requests that you can choose from.

ZADK

My Dashboard All Requests

Raise Request
Requestib: 23 Personal Data Change Request €§3 General
Enter 3 char to auto search Q

. Address Detail General Request
Service Request Status:

Personal Detail Change Excused Absence Request

Request Category:

&2 Transfer

From Date: To Date:

(=) re=

Withdraw From Course

Withdraw From Program

« <L

Cancel
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Raise Request

Request ID

Requester
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Request

Request By Category

Program Section
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To raise a sick leave request

1. After following the previous slide, this page will open up.

Select “Withdraw from program”

Raise Request

53 Personal Data Change Request

Address Detail

Personal Detail Change

&2 Transfer

Withdraw From Course

Withdraw From Program

Cancel

€§3 General

General Request

Excused Absence Request

VISION d__Jd)

L0 H
“’.‘4_5 e
) o
. BV
LA ‘:‘.‘
HEAH

diagowll dujell dalooll
KINGDOM OF SAUDI ARABIA



My Dashbaard Al Reques s Witharaw Fram Program

Requester Decails

To raise a sick leave request

QUESIDT C M L e
Frograime Intake:
Dindioma I Culnary Ats e
2. You will be redirected to this page. - e o ey et
3. Check that your information is correct.
4. Fillin the required fields. e R
5. Kindly tick the checkboxes. e |
. Reques By * Reques: Cate: # Effecttve Withdrawal Program Does
6. Upload & Submit e s s B
Rezman For Leasng: 4 Rroaman Remarks:
r |8 +
From: Program: #
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If you do not autharize the school T CONICT your parenG’sponsor wia any means: avallabie, with full demils
regarding your sinaton, please tick the following checkbo.

P_SUTHORIZED (CHECKECI

Imporkand Mot

If a Suden withdrws during the semesser na fees ane refundabie. Once the Soudent's filie and aooount ane
closed, thie Aegistrar wil procced &0 @ ondt coumer and EROOWCE the micvam academic dooumenes § final
WIESLataN. SO Can reguest to ne-enrol in thelr program up oo o years fromizhe withcrawal

Seudunt Declarat ion;

| confinm that all detalis on this form are core. | am awane of the refund policy [please refer wo Twoon™ and
“xher fees™ doruments) and | understand that by withdrawing from soudies during the semesios, thene will be .
no refund of the oument semeser foe juniess | have apprved mitigating droumezances that | need o send |

procd of within 10 days oo Sedent Account doparmenth, Showld the full amount due for the asment or last VISION C]._ng
sememes) nod be semied, | acknowdedge the remaining balance s =il due and comimis that By sponsor wil -

iy vaichin 15 days. | confinm my sporsor s duly informed of the same. i

| heretry confirm that | have resd ared accepe the above Siuden Declareion
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Reporting IT Issues

7 ADK

If you face any technical issues or have any questions,
please don’t hesitate to contact us!

Student IT Support email:

studentitsupport@zadk.com.sa
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